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Student Learning and Experience Committee 
	INSTITUTIONAL APPROVAL, RESOURCES AND RISK ASSESSMENT STATEMENT FOR PARTNERS


Guidance Notes for Completion of the Template for Partners

This template will be emailed to the Partner, by Student Learning & Academic Registry (Quality Assurance and Validation) with the Declaration of Interest for Partner Institutions form before the Institutional Approval visit and will be used to inform the assessment of Due Diligence and Authorisation to Proceed process. 
The Partner is required to complete the “Partner Commentary” column and attach relevant supporting evidence e.g., complaints policy, assessment policy or processes, and providing copies (electronic preferably).  Where the Partner does not have any documentary evidence, please state ‘no evidence provided’.  The completed template and electronic copies of the documentary evidence cited should be forwarded to the University following the instructions given in the email and in accordance with the specified timescales.

Completion of the Resources and Risk Assessment Statement:

A visit may be completed as part of the Institutional Approval/Review Event held at the Partner Institution or may be completed by Teesside University staff in advance of the event held at Teesside University.  A visit would normally be undertaken by the Academic Registrar (or nominee) and a Senior Member of staff from Teesside University.

As a minimum, the University would normally expect the following to occur during a location visit:

· Tour of facilities or evidence of available facilities/resources
· Meeting with relevant senior staff of the Partner
· Meeting with a sample of current students.

The Academic Registrar (or nominee) will complete “Teesside University response” based on the information forwarded in advance of the visit.  In cases where the Institutional Event will be held at Teesside University, additional evidence collated during the initial visit to the Partner and noted within “Teesside University response” or “Academic Registrar (or nominee) comments” section.
Institutional Approval or Institutional Review Evidence File: 

All documentation collated, as part of this exercise, will be made available through an electronic evidence file to all Panel Members, in preparation for the discussion at the Institutional Approval or Institutional Review event.

	INSTITUTIONAL APPROVAL, RESOURCES AND RISK ASSESSMENT STATEMENT FOR PARTNERS
(initial completion by the Partner, then Teesside University comments to be completed by Student Learning & Academic Registry (QAV)


	Partner
	

	Partner Status (e.g., University, College or Private Provider)
	

	Method of Delivery (e.g., Face to Face, OL)
	

	Typology(s) (please identify all relevant typologies relating to the Partnership)

	(  2. Co-delivery

(  3. Franchised

(  4. Validated

(  7. Placement/Workplace Learning
	(  8a Dual Award

(  8b Joint Award

(  9. Remote Delivery




	Theme
	Partner Commentary (please attach evidence, where appropriate)
	Teesside University Response

	1. General Environment
	

	Language of Partner / College, confirming the language of delivery for teaching and assessment.
	
	

	Diagram of management and organisational structure(s).
	
	

	Organisational educational objectives, values, mission, and strategic plan.
	
	

	Provide a general overview of your subject specialisms and areas of expertise, including confirmation of the number of Higher Education courses currently delivered by the institution / organisation.
	
	

	How do you ensure the accuracy of public information? 
	
	

	Experience of working with UK Partnerships and operating within a Higher Education environment.

(Please provide a list identifying previous / current partnerships, outlining period of approval and relevant subject areas, types, and levels of award in line with the UK Framework for Higher Education Qualifications (FHEQ)).
	
	

	Business Opening Hours
	
	

	Availability of student social spaces
	
	

	Student Accommodation (if applicable)
	
	

	2. Staffing Resources

	What is the total number of academic staff within your institution / organisation, their general levels of qualification and are they predominantly full-time or part-time?
	
	

	Human Resource Issues and Processes including:

· recruitment policy (including qualification levels and full-time, part-time ratio)

· staff development (how staff keep up to date on their subject, staff development policy)

· staff development opportunities to support the delivery of Higher Education at the required level 

· promotion of wider scholarly activity / professional updating.
	
	

	Please provide an outline on how you promote:

	· Equality and Diversity

	
	

	· Health & Safety


	
	

	· Anti-Corruption, including Prevent (where applicable)

	
	

	Do you have formal policies relating to these areas, please provide supporting evidence?
	
	

	How do you organise and operate support in terms of your administrative infrastructure?
	
	

	How will your administrative infrastructure be prepared to support relevant processes, functions, and correspondence (e.g.: enrolment / admissions, management of assessment processes).
	
	

	3. Management of Quality Assurance Processes 

	Demonstrate how quality and standards are managed within the Institution/Organisation, with particular reference to:

	· Experience of continually monitoring quality assurance processes to maintain academic standards.

	
	

	· Mechanisms for ensuring currency and quality of courses.
	
	

	Awareness and understanding of the UK FHEQ and the UK Quality Assurance Agency Quality Code.
	
	

	Knowledge and experience of working with External awarding bodies (e.g., Pearson / SQA), excluding in-country accreditation.
	
	

	Outline previous experience or issues connected with ending a Partnership with another UK University e.g., outline agreed exit strategy, and Student Protection Plan details.
	
	

	Reflecting on your experience of working with past or current partners, please outline how you have worked in line with external regulatory frameworks (e.g.: Dual Awards / Partner specific Regulations).
	
	

	Are course(s) subject to local accreditation / framework or external regulators e.g.: independent external regulator or in-country ombudsman (TNE only).
	
	

	Are there any in-country constraints relating to the delivery of UK awards, with particular reference to issues associated with mode(s) of study or period of delivery e.g.: will the country recognise the awards offered.
	
	

	4. Experience delivering Learning, Teaching & Assessment

	Outline your Institutions experience of delivering Higher Education, with particular reference to:

	· Learning and Teaching.

	
	

	· Assessment & Feedback processes.

	
	

	· Internal and External moderation of Assessment.
	
	

	Describe the methods you adopted to obtain student feedback to support enhancement (please consider elements of Teesside University Academic Enhancement Framework to support your response).
	
	

	5. Student Management, Policies and Processes

	Provide examples of mechanisms adopted within your institution to provide both Academic and Pastoral support to students.
	
	

	Please outline student access to Counselling and Mental Health services.
	
	

	Awareness of or access to an Information Security Policy / Privacy Policy, including an overview of processes to manage student data and compliance with General Data Protection Regulation (GDPR). 
	
	

	Opportunities created for academic staff and students to engage with local employers and industry.
	
	

	Please provide an outline of your experience managing:

	· Academic Appeals.

	
	

	· Extenuating Circumstances claims, including both short and long assessment extensions.

	
	

	· Academic Misconduct (Plagiarism) and use of anti-plagiarism detection software.

	
	

	· Student Disciplinary and Conduct policies, including Fitness to Practise for Professional Registration Courses.

	
	

	· Student attendance and engagement policies, including Fitness to Study and support for protected characteristics.
	
	

	Please describe how you manage Student related issues such as:  

	· Complaints relating to Academic and Non-Academic matters (i.e.: catering / parking) matters.

	
	

	· Student Disability Support, both physical and hidden disabilities (such as dyslexia).
	
	

	Access to Student Union facilities or equivalent, including student social spaces.
	
	

	6. Learning and Physical Resources (general: non-course specific)

	In relation to your general teaching spaces, please confirm:

· number and capacity

· are the spaces for the sole use of TU provision?
	
	

	Outline any specialist space or resources available to support Academic Delivery.
	
	

	Library Resources
Do you have a physical library? If yes please provide an overview of the facilities, e.g.:
· borrowing rights

· physical space/study space

· opening hours

· staff to support students

Do you have electronic library resources? If yes, please provide an overview of what is provided:

e.g. relevant database/collections subscriptions

How do students develop the skills to use the resources?
	
	

	Are there any expectations to use Teesside University Online Resources, including VLE and other Teesside University software or licenced IT Applications?
If you expect to use Teesside University’s online resources there could be cost implications.  Access to the University’s systems such as the VLE, library resources and other software are subject to licence agreements.  Please contact the University for more details.  
	
	

	Access to learning resources outside timetabled contact hours.
	
	

	Accessibility of IT for general learning, including access / remote access to your VLE.
	
	

	Are students required to have their own resources, e.g., own computer, access to broadband, etc
	
	


Additional Discussion Items (for completion by the Teesside University representative)

	Please provide an outline of the discussion with students (with particular reference to the student experience of studying with the Partner, opportunities for student representation and feedback on their perceived effectiveness, general support (academic and pastoral), organisation and management issues, resources (both virtual and physical) and opportunities for participation in academic governance structures).



Additional information:

(Please detail any further evidence collated whilst undertaking the tour of facilities and/or meeting with Senior Staff)
	Academic Registrar (or nominee) comments:

(Please provide an overview of your Conclusions and Recommendations following review of the evidence presented)



Signature and Designation ……………………………………………..
Date ………………………………….
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